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Visit Scholar One to 
submit your article for 
your chosen journal.

STEP 1

Your article now  
enters the standard 

peer-review process.

STEP 3

Select the highlighted 
‘Yes’ option on the ‘Details 
and Comments’ page on 

ScholarOne. 

If you have not selected ‘Yes, I want to 
publish my article as Open Access’ and 

you are eligible for a free APC you 
will be contacted.

STEP 2

If you take up the offer of a 
discount, you will need to 

complete and sign the CCBY 
licence and return by email 

to the Emerald contact. 

Please also provide contact details of 
the person/institution that will be 

paying the remainder of 
the APC.

STEP 5

If your article is 
accepted and you 
are eligible for a 

discounted APC you 
will be contacted.

STEP 4

Your article will be 
published Open Access via 
www.emeraldinsight.com

STEP 6

Using pre-paid APCs

Please note: 
If you have indicated that you would like to publish 
your article as Open Access via Emerald’s Gold Open 
Access route or via a pre-paid institutional voucher, 
you are required to complete a Creative Commons 
Attribution Licence - CCBY 4.0. You will receive a 
follow up email within 30 days of the acceptance 
email with a link to the CCBY licence and information 
regarding payment of the Article Processing Charge. 
If you have indicated that you might be eligible for a 
prepaid APC voucher, you will also be informed at this 
point if a voucher is available to you.

Simply follow the steps below if you want your article to be published Open Access and your 
institution is eligible for discounted Open Access APCs from Emerald Publishing.


